
22-S 20
certificate of Exemption -AGAR Iglglzapart 2 sb r\ a ?i<{ - lr'ltte\chn (fi'l^,.J
To be completed by smaller authorities where the higher of gross income o, [rn*sexpenditure did not exceed e25,000 in the year of aicount ended 31 1\darch ZfrZA,
and that wish to certify themselves as exempt from a lirnited assurance review
under Section g of the LocalAudit (SmallerAuthorities) Regulations 201S
There is no requirement tc have a lirnited assurance review or to subnnit an Annuat Gcyernance and Accountability
Retun"r ts the extemal auditai provided that the ar:tl':or*g has certified itse{f as exeffipt at * meeting of theauthcrity afrer 31 March 2020 and a car*pleted Certificate uf Exemptian is subrmitted no later than 30 June Z0Z0noti$ing the e*emal auditcr"

Fe6rr,tM tz*etSl (t:rNC LL
9ertu'fies 

tfuat during the financlatr year 20't9/20, the higher of the authorit{s total grass income for the yesr ortotal gross annual expenditure, for the year did not eiceed €2s,000

Total annualgross income forthe authority 2A1gl2O: i O , +B +
Total annual grass expenditure for the authority Z}l"9,ftfr: L,S I Z
There are ceriain circumslances in which an authority will be unabtre to certify itself as exempt, ss that a tirnitedasslira*ce review will stiSl be reqr.iired. *f an autharity is unable tc confirnt the statemer:ts below thea itcannot ce*rfy itself as exempt and it must submit the conrpleted Annual Gsvernance ag.:d Accountability ReturnPart 3 to the e*ernal auditor to undertake a lirnited assilrance review fi:r which a fee of f,?0tl +vAT will be payabfe.
By signing this certificate of Exernption you are ccnfirrning that:
. The authcrity was in existence on 1stApril2016
' [n relaticn to the preceding financial year {20tSl1g}, the extemal audit*r has nst:' issued a public interest report in respect af the authority or any entity connected with it' made a statutorv recornmendaticn to the authority, retating to the authority or any entity connected with it' issued an advisiry notice under paragraph 1(1) ;f ScheoJle I to thre LocalAudit and Accountability Act2014 {"the Act"}, and has not withdrawn the notice

' coftrn:enced judiciat review praceedings u*der section 31{1} of the Act
' made an application u*der section 28{1} of the Act for a declaration that an iiern of account is unlaMul.

and tlre applicatlon has not been withdra\&in nor has the court refused to rnake the declaration' The court has nct declared an item of account unlawful after a person rnade an appeal under sec*on Zs{G} of he AcL
lf you are able to confir-m that the above statements apply and that tl':e authority neither received gross tn*crne,nor incuned gross expenditure, exceeding f25,s0c, thenthe certificate af Exemption can be sigr.red and a copysubmifted ta the external auditor either by email or by post {not both}.
TheAnnual lnternalAudit Report, Annual Governance Statement, Accaunting statements. an analysis ofvariances and the bank reconciliation plus the information required by Regutraticn 1E {z}, Accounts and AuditRegulations 2015 including the period for tire exercise or pubiic rights still need to be fu!!y conrpleted and, atongwith a copy of this certilicate, published on a public websiie' before t .Iuty 2020. gy signing this certificate youare also confirrning that yor.l are aware of this requirernent"
Signed by the Responsible Financial Offlcer Date

Chairman

Ernail of ,A1;thority

"Published rryeb address

ONLY

"J-r4-rfl'f 2of o-slzozr:
Date

\o/ilaou

I con{lrrn that this Certificate cf
Exernption was approl.ed by this
authcrily on this date;

as recsrded in m!*ute reference:

t\ ltultrtc

zctr-fz1 rr

f'e \sV-1c,r.y\^ . cine sr,f fcLt<, net-.
this Certificate of Exemption should be returned

Telephone nurnber

EITHER by email 0R by post {aot

Ft:t*s krc11q (ca,{rSkr ct < i'K- oJ rurcr-il ra,at (-J\z\-r+tztitl2_

both) a$ soon as pos$ible after certification to external auditor, but no later than 30your
charg€ of €40 +VATJune 28?:*" Reminder leffers incur a

Authorities
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Section 1 - Annual Governance Statement2A19l20

We acknowledge as the members of:

C(51] I\C I L*

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 l/arch 2020, that:

*For any statement to which the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

,-\ |It.tr_ l_t)\(\

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

made proper anangements and accepted responsibility
far safeguarding the public money and resources in
its charge.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness. l,,,.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

during the year gave al! persons interested the opportunity to
inspect and ask questions about this authority's accounts.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

considered and documented the financial and other nsks it
faces and dealt with them properly.

5. We canied out an assessment of the nsks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller autfiority.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on a[[ matters raised
in reports from internal and external audit.

responded to matters brought to its attenttbn by internal and
external audit.

drsc/osed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

L We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)lassets, including
financial reporting and, if required, independent
examination or audit.

'Yes' means that this authority:

Yes

Agreed

Yes

Annual Governance and Accountability Return 2019120 Parl2
Local Councils, lnternal Drainage Boards and other Smaller Authorities
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No N/A has met all of its responsibilities where as a body
corporate ff rs a sole managing trustee of a local trust
or trusfs.

NIA



Section 2 - Accounting Statements 2019/,20 tor

Ff l--, t- t.r\r'* t f'nl *: \ '- r l ie f* rt e" \ L*-

l. Balances brought
fsrward l;u. \l olt,t, 

1
IoIa/ balarsces a:rd reserves al tfoe beginni*g af lt:e year
as recerde.r s? f#e fira*clal recprCs" Value rt:$s, agree lo
5*x / of prew*us,r'e4.

t. {+} Precept or Rales and
Levies ii

L\*rL' I trul I(- I '\-

Tatal ar*outtt s{ p{ecept {ar far lDBs rafes and leuiesj
reseiyed or re*eioye&fe in ltte y*ar. E-a*jude a$y g{afils
received"

3 (+) Total other receiots

5* i 51, 1\ 'r \-
Iofai mcnr:* orrecerpf*c as reccrded in f*e cas&&ock iess
Ure precepf or rafes,feuies received {tine 2}" lnclude any
granls ieeeved

4. {-} StafF costs
',Li I Y/* t I f-i 4i'r 1,

Tolal exytenditure or payrnents made to and on behalf
af afl e*lpf*yees- f$elude gross sefaries ard wages,
employers JVI ss$fn&u*sns, empfoyers pe*sron
ssnkbuf;br?s, grafur#es a*d seirerence palryne$fs-

$. {-} t-aan interesffcapitai
repaymerits t' C;

Iofaf expenddure ar paymente af capitaf and rrr€resf
rnade dtsrlng alre Fear G& ffte a*t&ocfy s ir:rr*wJrugs {if any}.

fl. i-]AIt *&er payments

1 

"u 
1I, 3 of t'"i

fufal expendrfu,'s orpay.rr?rrifs as recorded m lhe casii-
booJr fess sfeffc*sls {ti*e 4} a*d laan i*terest/*apita{
repays?snfs 1?ine 5j.

7. {=} Balanc€s carried
forward t-nr4

r\-\J I 1{r5*15
Tatal balances and reserves af lhe end of the year. Must
eq*al if+2+3,t - d4+5+6j,

S. Tota! value ofcash and
sht:rt tercr investrrients 'tit3 tB{l {

Ifle surr of alf *r$'rerlf aod depcsrJ &ari& ascounfs. casft
holdinqs and si:orl lerrn lnyesfryrents held as at 3t ltlarch -
Io agree urif6 $ark recaacitiation.

$. Total tixed assels plus
long t€nn inveslnents
and assets

tqtrl i"t tsI L\
The value o{ ail the property the authority ow*s - lt is rnade
np of all ifs fixed assefs and lang lenn ina€s*r?ents as al
3t fdarch.

tS" Total b*rr*wings
L- L

trhe aulslanding cagital balarce ps ai 3? &darc& sf all Irrans
fr*m third partie$ {rr}clud,ng PWLS}.

Ihe Co*r:cd as a b*dy corpor*ie acfs as scle fruslee for
ard rs responsib/e for ma*aging Inrsf funds or assefs.

[\,".,
N.B. The fgures in the accounting statements aiove do
nat include any Trust transacfibns.

I certi{y tfuat f+r the year ended 3-tr hdarch 202fi the Accounting
Statenrents i* this Annual Governance and Accountability
Reiurn have been prepared on either a rereipts and
payments er tncorne and expenditure basis tollowing the
guidance in Gotremance a*d Acccu*tability for Smaller
Autharities - a Practitianers'Guide to Proper Practices
and preserrt fairly the financiat pcsition of this aulhority.

Signed by Respcnsible Financlal Officer before being
presented to the aulhority for approval'

I ccnfirn': that these Accounfing Statery:e*ts were
apprcved by this authority cn thls date:

{q/csl zt)m

as recorded in minute reference:

I/o en 2f {t
Signed hy Chairman of the

Date
I cf 

f r,5 
f 
zt,:r

were
where the

Page 6 cf 6Annua! Govemance andAreuntability Return 201S120 ?ar.tz
Local Gcuncils, lnternal Drainage Boards and other SmallerAuthorities

11" {For Local Co*nciis Onlyi Disclosure note
re Tr*st funds iincluding chariiable)

Yes No



Annual lnternal Audit Report 2019120

F r:' L::, r i Anl fA ra \ s F{ (<st-:NC t r-t r*

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 tVarch 2020.

The internal audit for 2019120 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Signature of person who
carried outthe internal audit Dare l2 - oe-- La
-lf the response is 'no' please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
**Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed)

Annual Governance and Accountability Return 2019120 Part2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

G. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was futly received, based on correct prlces, properly recorded and promptty
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

fic1
rlritltil(,{rh

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

L Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

t/

K. lf the authority certified itself as exempt from a limited assurance review in 2018119, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 201 8/19 AGAR tick "not covered")

/
L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise

of public rights as required by the Accounts and Audit Regulations.
V

Not
covered**No"Yes

Internal control objective Agreed? Please choose
one of the following

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee

applicable

Page 4 of 6

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

iCtK nir,.1-i6' .!<;>C. ilrri 5,1g&v ;:n! ,N ( + 's.' 
(r:'-.k3'f

Yes No



Bank Reconciliation

FELSHAM PARISH COUNCIL

Suffolk County Council

Year ended 31 March 2020

Prepared by Paula Gladwell - Parish Clerk/RFO

Bank Accounts

Lloyds TSB - Current Account **967

Lloyds TSB - Deposit Account **1 13

Less unpresented cheques (list)

Payments Amount

Total f0.00

Add uncleared payment (list)

Total 0

Add Petty Cash

Net Balances as at 31st l\Iarch 2020 (box 8)

CASH BOOK

Opening Balance 1 April 2019 (prior Year Box 8)

Add: Receipts in the year

Less: Payments in the year

as at 31.03.20 €899.37

as at 31.03.20 812,675.50

€0.00

813,574.87

f9,602.99

.t.
t10,484.14

f:6,512.26

813,574.87

0

0

Closing Balance as at 31 March 2020
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Felsham Parish Council - ltems of Expenditure over €100

Financial Year to 3Lst March 2019

Date Purpose of Expenditure Amount
f

VAT

Recovered

VAT

Not
recoverable

29.04.19 SALC subs 250.84

29.44.19 SCC Street Lights 93.26 18.66

30.04.19 Clerks salary April 186.80

2L.05.26 F& G Village Hall Hire 140.00

21.05.27 Top garden - Grass cutting x 2 160.00 32.00

2L.05.19 Glasdon - dog bin L02.44 20.48

31.05.19 clerks salary May 261,.36

21.0s.19 Came n co. lnsurance 352.8s

02.07.19 clerks salary June 186.80

02.07.L9 HMRC Q1 158.50

37.07.\9 clerk salary July 186.80

29.A8.19 clerk salary Aug 26L.36

22.08.19 Grass Cutting Top Garden 240.00 48.00

22.08.19 msdc bins 23s.00 47.00

22.08.19 msdc elections 1.04.78

18.09.19 Top Garden lnv 5 160.00 32.O0

07.LO.19 Clerk salary Sept 186.60

01.10.19 HMRC Q2 1s8.80

08.10.19 Top Garden lnv 6 160.00 32.00

29.14.19 Clerk salary 186.80

30.11.19 clerks salary Nov 186.80

30.11.19 Top Garden lnv 7 160.00 32.00

27.12.19 Clerks salary 270.63

27.!2.19 HMRC Q3 161.00

31..01..20 clerks salary 186.80

28.02.20 Felsham garage grass cutting 2s0.00 s0.00

28.02.20 Clerks salary Feb 186.80

23.03.24 SCC Street Lights 106.10 21..23

31.03.20 Clerks salary 186.80

31.03.20 HMRC Q4 140.00


